
 

Use of the Apostrophe 
 
The apostrophe has two uses: 

 

• Contraction - words left out. 

• Possession – ownership 
 

Contraction 
 
The apostrophe takes the place of the missing letters when you shorten two 
words down to one. 

 

• Do not becomes don’t 

• Can not becomes can’t. 

 

In academic writing it is best not to use contractions unless they are part of a 
quotation or direct speech. 

 
Possession – identifying ownership 

 
The possessive apostrophe comes directly after the person, people or thing /s 
that own something. Where the apostrophe is used depends on whether 
there is one owner (singular) or more than one owner (plural). 

 

Single possession (one owner) 
 
The student’s car was parked correctly. One car belonging to one student. 

Plural possession (more than one owner) 

The students’ cars were all parked correctly. Several cars belong to several 
students. 

 
Memory Trigger 

 
Only use the apostrophe to show ownership after the s when you add s to 
make a word plural. 

 
Remember! 

 
Some nouns / pronouns are plural without adding an s. In these cases 
always use the apostrophe before the s. For example: The children’s 
playground is closed. 



Try it out! 
 
Place the apostrophe in the correct place in the following sentences. 

 
1. The students books were left scattered all over the tables. 

 
2. The students car was parked in the wrong place. 

 
3. Eileens dog was very tired after its walk. 

 
4. The womens team won the competition. 

 
5. Johns house is very near college. 

 
6. The womans anger was directed at the shopkeeper. 

 

Now check your progress 

Answers 

 
1. The students’ books were left scattered all over the tables. 

 
2. The student’s car was parked in the wrong place. 

 
3. Eileen’s dog was very tired after its walk. 

 
4. The women’s team won the competition. 

 

5. John’s house is very near college. 
 

6. The woman’s anger was directed at the shopkeeper. 


