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winstanley college 
 

Mission: ‘To achieve academic excellence in a supportive and inspiring learning community’ 
 
Approved minutes – 16 November 2020 
 
Minutes of meeting of Audit Committee  
 
Date of meeting Monday 14 September 2020  
 
Venue Held via Zoom 
  
Attendees Michael Oates, Mark Hanrahan, Kevan Ryan, Lucinda Duffy, Jessica Richmond 

and Rachael Weir (Clerk to the Governors)   
 
By Invitation Louise Tipping (Principal) and Conor Edwards (Director of Finance 

&Resources)  
 
Distribution Attendees, all governors, Mel Chadwick (Vice Principal), Sue Edgerton (PA to 

the Principal)  
 
Meeting opened at 18:06pm 

 

In his opening remarks, the Chair welcomed everyone to the first and an additional meeting to the Audit 

Committee cycle. 

 
Lucinda Duffy arrived at the meeting 18:08pm 

 

The Chair delivered a development session to the committee members on the role and responsibilities of 

an Audit Committee. 

 

1. Declaration of Interests. 

Governors had no interests to declare which would conflict with the items on the agenda. 

 

2. Apologies  

No apologies. 

 

3. Minutes of the previous meeting 

The minutes from the previous meeting including the part two minutes held on Monday 8 June 2020 

were accepted as a true and accurate record. 

 

4. Matters Arising 

There were no matters arising. 

 

5. College’s Internal Audit Monitoring Report 
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The Committee reviewed the tracking document as submitted and noted that items related to the follow 

up report from 2019-2020 should remain on the tracker. The Clerk confirmed that the tracking document 

would be updated for the next meeting. 

 

6. Data Protection - Annual Report 2019-2020 

The Chair referenced the report as submitted and asked his governor colleagues for any questions or 

comments. 

 

Governors asked if all communication channels were monitored for subject access requests including 

social media platforms. The Committee were informed that that the marketing team and the Vice 

Principal monitor communications via social media platforms. Governors noted that there has been a rise 

in subject access requests being included within letters and emails to staff and these need to be carefully 

monitored as a timescale for responding exists. 

 

Governors asked if further granular detail on training and compliance rates could be included in future 

reports as this provides governors with assurance that staff are well trained in this important area. 

The Director of Finance and Resources informed the committee that GDPR has been extensively covered 

in staff meetings in the last year, with instruction on how to report breaches and ensuring SARs and FOIs 

are sent through to the DPO for a response. 

 

Governors asked about the IT equipment staff use and if this is GDPR compliant. The Director of Finance 

and Resources indicated that all teaching staff have been issued with a laptop with a greater assurance 

provided by all staff working on College issued equipment rather than using their personal computers. 

 

Governors noted that it would be useful to receive year on year comparisons of the data presented and 

an analysis of what the trends showed. The Director of Finance and Resources noted this for future 

reports.  

 

Governors noted the information relating to attempts on the College firewall and confirmed that these 

were unsuccessful attempts on the system. The Director of Finance and Resources indicated that the 

College has a firewall system that works on site but the College is also connected to JISC through 

universities and attempts to breach the universities system can flag up even though is it not the College 

under attack. 

 

The Principal indicated that for any technical IT questions it would be useful to have the Director of 

Support Services present to answer these questions from governors. Governors agreed that this should 

be arranged for future submissions of this report. The chair indicated he had a number of questions 

which he would follow up with management so that they could be directed to the DoSS in advance. 

 

The Committee thanked management for this comprehensive report. 

 

7. Health and Safety – Annual Report 2019-2020 

The Chair referenced the report as submitted and asked his governor colleagues for any questions or 

comments. 
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Governors noting the incidents that had occurred in 2019-2020 and the nature of these incidents asked if 

detailed reports including close out had been provided to protect the college from future claims. 

The Director of Finance and Resources informed the committee that every incident is reviewed at the 

Health and Safety internal group meeting, the committee were informed that the incidents referred to in 

this report relate to occasions when a first aider has been called as  someone on site has taken ill as 

opposed to a slip, trip or fall. 

 

The Committee discussed the Health and Safety report and noted the discussion earlier in the agenda at 

item 5 which is included in the Audit Committee’s monitoring report. 

 

Governors asked if spend on Health and Safety is monitored and were informed that there is a Health and 

Safety budget which is reviewed in line with any proposed bids for capital works. 

 

The Committee thanked the Director of Finance and Resources for a comprehensive report noting that 

governors must be assured that good health and safety practices are embedded throughout the College. 

 

The Director of Finance and Resources by way of assurance indicated to the committee that health and 

safety is a priority from the time staff commence employment and is refreshed at various points 

throughout the academic year. Governors indicated that it would be beneficial to have this noted within 

the annual report of action taken throughout the year. 

 

Governors suggested that the next report make reference to the impact Covid has had on health and 

safety, including the wellbeing aspect of working/studying from home. 

 

A discussion took place concerning fire safety and actions taken on site to maintain effective fire warning 

systems. Governors again noted that this detail should be provided in the report as added assurance. 

 

The Committee approved the report for submission to the Board. 

  

8. Committee Self-Assessment Review 

The Committee reviewed the self-assessment report and agreed changes to the areas for development 

for 2020-2021 which the Clerk will update and seek approval separately from the Chair. 

 

9. Date of next meeting 

The next Audit Meeting is scheduled for Monday 16 November 2020. 

 

There being no further business the Chair thanked everyone for their attendance and participation. 

The meeting closed at 19:10pm 

 
Rachael Weir, Clerk to the Governors, 15 September 2020 
 

 

Chair of Audit _________________________________________________________________ 

Michael Oates 
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Date_________________________________________________________________________ 

  

 

 


