
 

Note taking 

 

• It is advisable to take notes in most of your classes. This 

will allow you to re-examine the information from your teachers. Using these notes you 

can create revision resources that you will need to revisit regularly to help when revising 

for assessments and exams. 

• Taking notes is a skill and takes time to develop, so don’t worry if you struggle at 

first. Deciding what and also how much information to write down can be daunting. 

• Here are few tips to help you refine this skill: 

➢ Always carry a note pad, pens and highlighters with you to lessons, these 

can be purchased from the Library at a very reasonable cost if needed. 

➢ At the start of the lesson try not to become distracted, write the date, lesson 

and topic you are taking notes on, this helps with organisation when returning 

to them later. 

➢ Keep your notes brief, don’t try and write everything down. 

➢ When writing your notes leave space to expand on them if you need to 

return to that information during the lesson. 

➢ Write down key phrases and words, and main points, 

underline/highlight them or use capital letters. 

➢ Use bullet points to keep information clear and noticeable. Use headings 

and subheadings. 

➢ If you are using a subject booklet then use this and annotate, use highlighters 

and pen to make important information stand out. 

➢ Highlight any information that is unclear, you can return to it later and 

research further if necessary. 

➢ Copy down any information from the board. If the teacher repeats or 

emphasises particular information then this may be necessary to write 

down also, it’s obviously important! 

➢ If you miss information don’t panic, leave a blank space and go back to it or 

ask the teacher at the end. 

➢ At the first available opportunity, during a study period or at home later, 

summarise the information you have written down whilst fresh in your 

mind, re-write out neatly, transfer and elaborate onto a mind map or flash 

cards. 

➢ Re-visit your notes at least twice in that week, re-read and again the next 

week twice. Leave bigger time gaps between re-visiting the same topics as 

this will help with your long- term memory. You’ll be surprised how it will 

stick in your mind and easier to recall for assessments or exams. 


