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winstanley college 

 

Mission: ‘To achieve academic excellence in a supportive and inspiring learning community’ 

 
Approved minutes 7 June 2021 
 
Minutes of meeting of Audit Committee 
 
Date of meeting Monday 1 March 2021 
 
Venue Held via Zoom 
  
Attendees Michael Oates, Mark Hanrahan, Kevan Ryan, Lucinda Duffy and 

Rachael Weir (Clerk to the Governors)   
 
Auditors: Mike Benson (partner and Nicola Tucker, Murray Smith, LLP and 
 Jane Butterfield, TIAA. 
 
By Invitation Louise Tipping (Principal) and Conor Edwards (Director of Finance 

&Resources)  
 
Distribution Attendees, all governors, Deborah Owen (Deputy Principal) Sue 

Edgerton (PA to the Principal)  
 
Meeting opened at 18:01pm 

 

The Chair opened proceedings and welcomed the attendees noting that the Chair of Finance 

and Resources Committee had been invited to attend as an observer but unfortunately was 

unavailable this evening. 

 

1. Declaration of Interests. 

Governors had no interests to declare which would conflict with the items on the agenda. 

 

2. Apologies  

Apologies were received from Jessica Richmond and Antony Kearns. 

 

3. Governors met with Murray Smith LLP and TIAA without the presence of Management 

Audit committee members met with Mike Benson and Nicola Tucker from Murray Smith LLP 

and Jane Butterfield from TIAA. 

 

18.06pm The Principal and Director of Finance & Resources joined the meeting. 

 

4. Minutes of the previous meeting 
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The minutes from the previous meeting held on Monday 16 November 2020 were accepted as 

an accurate record. 

 

5. Matters Arising – no matters to report. 

 

6. Audit Tracking 

The Chair referred to the tracking document and the recommendations from previous audit 

reports. 

The committee noted the items that remained on the tracker from the 2019-2020 reports 

including reference to exit interviews, governors asked if conducting exit interviews was more 

problematic given that interviews need to be carried out remotely. The Principal indicated that 

the option of an exit interview is voluntary which may explain the reason for a proportion of 

staff not taking this up. The Principal agreed to follow this up with the HR Team and report 

back at the next meeting. 

 

Governors queried whether equipment provided for students was sanitised when being 

returned for PAT testing and the Director of Finance and Resources noted that the IT Team 

would certainly have considered this as part of the programme. 

 

The Chair agreed that the entries made to the tracking document in November 2020 can be 

removed as the committee had satisfied itself that these actions had been completed. 

 

7. Internal Audit Reports 

The Chair invited Jane Butterfield on behalf of TIAA to take the Committee through the internal 

audit report for Strategic Control noting that the report for Cyber Security had not been 

submitted in time to reach this meeting and would be presented in June 2021. 

 

7.1 Strategic Control 

The Chair acknowledged that this was TIAA’s first report to the committee and governors 

would need to familiarise themselves with the new way that information was being presented. 

 

The representative from TIAA indicated that the outcome of the audit for Strategic Control had 

resulted in a ‘substantial assurance’ rating which was the highest assurance rating that could be 

given. The audit had consisted of the role and operation of: the Board, committees and senior 

management groups; including the key areas of: constitution and composition of the Board of 

Governors and committees; essential functions of the board and chair; board skills and training, 

and renewal and review.  

 

Governors were informed that 3 routine recommendations were made and these had been 

followed up by the Clerk. The Clerk provided the committee with an update on the 
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recommendations and noted that these would be added to the tracking until fully 

implemented. 

 

8. Update on Internal Audit Plan Second Visit  

The representative from TIAA was invited to participate in this item.  Confirmation was 

provided that the second visit would address health and safety, learner records, marketing and 

admissions, procurement, purchasing and payments and cash receipting.  

 

The Chair noted that this amounted to a significant amount of work on the second visit and the 

representative from TIAA informed the committee that for 2021-2022 the workload will be 

more evenly spread across the two visits. 

 

9. Small Fund Accounts 

The audit committee received the small fund accounts; amenities fund, general fund and 

student union fund for the year ended 31 July 2020 as submitted.  The Chair invited Mike 

Benson on behalf of Murray Smith LLP to take the committee through the reports.  

Prefacing his report, Mike Benson advised the committee that the three small fund accounts 

sat outside the main College accounts.  The independent examination allowed auditors to 

ascertain that the funds were in order, carry out sample checking on items of expenditure and 

tied up with the information provided. 

The audit opinion was that accounting records have been properly kept and there are no 

matters which have come to the attention of the audit firm which have prevented a proper 

understanding of all three small fund accounts. 

 

The Chair noted that whilst all the amounts presented balanced there was some difference on 

opening and closing balances displayed, the Director of Finance and Resources agreed to 

review and update. The Committee were happy to accept these funds as examined by Murray 

Smith and for approval by the Board. 

 

10. Health and Safety – termly update 

The committee reviewed the termly update of Health and Safety and asked about the provision 

of masks and PPE for staff and students when the College reopens. The Principal explained that 

the college is due to take a shipment of between 5000-7500 masks to assist with the return of 

staff and students. 

 

The committee were informed of the measures being implemented to assist with the college 

reopening, for example, staff and student testing, increased cleaning, one-way systems and 

desk and hand sanitisation. 

 

Governors informed management that there were two first names in the health and safety log 

and asked management to ensure that they are rigorous in providing anonymised information. 
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11. Self-assessment of committee 

The committee reflected on their Improvement Plan and the expected outcomes.  Members 

felt that they had challenged management and appropriately interrogated the reports during 

the meeting.  Governors agreed with the content of the improvement plan and noted that with 

a member of the committee attending the College’s Health and Safety meetings added 

assurance would be provided in this area. 

 

12. Date of next meeting. 

The next meeting will be held on Monday 7 June 2021 

 

A part two meeting followed the main agenda. 

 
The representatives from TIAA and Murray Smith LLP left the meeting 18:43pm 
 
 
Rachael Weir, Clerk to the Governors, 2 March 2021 
 
 
 
Signed __________________________________________ 

Chair of Audit 

 

 

 

 

Date _____________________________________________ 


